
FOREIGN SERVICE PROVIDER PROCESS MAP
STEP 1: INITIATION

Client initiates the case with FGI. FGI assesses work permit category
and sends document checklist to the client. Client sends the
documents listed on the checklist to FGI.

FGI submits the application to the Sportello Unico per
L’Immigrazione. This is the unified authority for the
Employment Centre, the Labour Office, and the police, all
of which must approve the application.
Processing time: 2-4 months

STEP 3: WORK PERMIT (NULLA OSTA) APPLICATION

STEP 4: VISA APPLICATION
The assignee must submit the application for the D Visa to
the Italian diplomatic post in the applicant's country of
residence or origin within 120 days of the issuance of the
work permit approval. It must be collected within one
month of its issuance.
Processing time: 1-4 weeks

Upon receiving the stamped visa,
the assignee may now enter Italy.
Any accompanying dependents
may enter at the same time on
tourist status/visa.

STEP 5: ENTRY TO ITALY

ITALY

STEP 2: COMMUNICATION TO TRADE UNIONS

STEP 6: CONTRACT & INTEGRATION AGREEMENT
A contract must be signed by the applicant, the host entity and the immigration
authorities within eight days of arrival. Applicants who intend to stay in Italy for
at least one year must also sign an agreement with the Italian State (Accordo di
Integrazione – Integration Agreement) at the Immigration Office.
*Personal appearance required

The Italian company must send a written communication to the
Italian trade unions via registered mail in which the company
informs the trade unions that the applicant will enter Italy for a
temporary period.

STEP 7: PERMIT OF STAY APPLICATION

Residence Permits, also known as "Permits of Stay" must
be applied for by the main applicant and any
accompanying dependents at the post office within
eight days of arrival in Italy. The applicants will be
issued with a receipt which acts as a provisional permit
until the residence permit card is issued. The applicant
can now begin working.
Processing time: 3-5 months
*Personal appearance required

STEP 8: BIOMETRIC APPOINTMENT
The Questura (police) will summon the assignee
and any accompanying dependents to submit
biometric data.
Processing time: 6-7 weeks

STEP 10: TOWN HALL REGISTRATION
Holders of Italian residence permits for at least one year should register
themselves and their family members at the local town hall. This can be done
after the Permit of Stay is collected.
*Personal appearance required

STEP 9: PERMIT OF STAY COLLECTION
When the residence permit is ready, the assignee
must attend the local police station (Questura) in
person to collect it.

STEP 4: POSTED WORKER NOTIFICATION
A prior detachment online declaration about the posted
worker must be completed and sent by the sending entity
through the Labour and Social Policy portal at least one day
prior to the commencement of the assignment.


	Slide Number 1

