
JAMAICA WORK PERMIT PROCESS MAP  

STEP 1: INITIATION

Client initiates the case with FGI and submits a
completed questionnaire for case assessment.

FGI reviews all documentation and reverts
back with the appropriate document
checklist for the petition type.

STEP 2: CASE ANALYSIS

A nonrefundable processing fee must be paid
at any branch of the National Commercial
Bank.

STEP 3: WORK PERMIT PROCESSING 
PAYMENT FEE

STEP 4: WORK PERMIT APPLICATION

The Work Permit Application is submitted to the Ministry 
of Labour. 
Processing time: 3 months 

STEP 6: VISITOR VISA APPLICATION (IF APPLICABLE)

If the applicant requires an entry visa based on their
nationality, should obtain a single entry visa to enter Jamaica.
Any accompanying dependents may apply for entry visas at
the same time. The visa applications may be submitted at
any Jamaican consular pose convenient to the applicant.

STEP 7: ENTRY TO JAMAICA

The principal applicant and any accompany
dependents may enter Jamaica with their
passport and visitor visa (if applicable).

The principal applicant and any accompanying
dependents must attend the Passport, Immigration
and Citizenship Agency (PICA) to register and have
their passports endorsed with residence permits.
The Agency will keep the passports for at least three
working days.
Processing time: 3 days – 1 week

STEP 8: REGISTRATION WITH PICA

After the registration with PICA is completed, the
principal applicant will have to visit the Ministry of
Labour to apply for and collect his/her work permit
ID card. This can often be done on the same day
but may require a return visit. The applicant can
begin work after this step.

STEP 5: WORK PERMIT APPROVAL

Once the work permit is approved by the Ministry of
Labour, a work permit approval letter will be issued and
notified to the Jamaican employer. A work permit fee
must be paid first before the work permit can be issued.
Processing time: 1 week

STEP 9: WORK PERMIT ID CARD

JAMAICA 


