
LUXEMBOURG WORK PERMIT PROCESS MAP
STEP 1: INITIATION

Client initiates the case with FGI. FGI assesses work permit category
and sends document checklist to the client. Client sends the
documents listed on the checklist to FGI.
Estimated Turnaround: 1- 3 days.

If granted, the third-country national receives a “temporary
authorisation to stay” (“autorisation de séjour temporaire”). The
original approval should be sent to the applicant to carry with them
on entry.

STEP 3: TEMPORARY AUTHORIZATION TO STAY APPROVAL

The application for the Schengen D visa must be submitted
to the diplomatic post in the applicant's country of residence
as indicated on the original permit application form.
Processing time 1-4 weeks

STEP 5: VISA APPLICATIONSTEP 6: ENTRY TO LUXEMBOURG
The applicant (and family) may now
enter Luxembourg with their passports
and Type D visas, which should be
stamped on entry at the port of entry.

STEP 7: NOTIFICATION OF ASSIGNMENT & SOCIAL IDENTIFICATION BADGE REQUEST
The sending employer must create an online account on the dedicated
government platform and provide their contact details. Each individual
posted assignee must then be declared separately, no later than on the
first day of the assignment. After making the online declaration, the
person making the declaration may order the social identification
badge online. The host entity will receive a notice indicating where to
pick up the badge. Collection will be at the Labour Inspection (ITM)
office.

A declaration of arrival (déclaration d'arrivée) must be
completed within three working days of the applicant's
arrival. The receipt together with the temporary authorization
to stay (and visa if applicable) will act as residence
permission up to the issuance of the residence permit. The
applicant can begin work after this step.

STEP 8: DECLARATION OF ARRIVAL

LUXEMBOURG

Most diplomatic posts request a personal appointment for visa applications.
Available appointments should be reviewed while the permit application is
in process and, if necessary, booked in advance via e-mail or telephone.

STEP 4: BOOK VISA APPOINTMENT

A temporary authorization to stay (“autorisation de séjour
temporaire) will need to filed with the Immigration Directorate of
the Ministry of Foreign Affairs by the host entity. The application
must indicate an exact address and the duration of the work to
be carried out. The application needs to be submitted and
favourably advised before the entry on the Luxembourg territory.
An application submitted after arrival is inadmissible.
Processing time: 2-3 months

STEP 2: TEMPORARY AUTHORIZATION APPLICATION

STEP 9: IMMIGRATION MEDICAL

The applicant must take a medical examination with a
general doctor established in Luxembourg and authorized
to work as such. Then, he/she has to take a tuberculosis test
at the “Ligue médico-sociale”. These results will be sent to
the Ministry of Health who will inform the Immigration
Directorate if the medical conditions are fulfilled in order to
obtain a residence permit for Luxembourg..

STEP 10: RESIDENCE PERMIT (TITRE DE SEJOUR APPLICATION

EU ICT Residence permits must be applied for at the Immigration
Directorate of the Ministry of Foreign Affairs government administrative
office (Prefecture) within 90 days of arrival to Luxembourg.
Processing time: 4-6 weeks

STEP 11: BIOMETRICS APPOINTMENT
The Immigration Directorate will send the applicant a letter with appointment
details to present himself/herself personally at their counters with his/her valid
passport, for the biometric data (photo and fingerprints) to be taken. This data
will be incorporated in the residence permit. Once this is completed the
applicant will be given a date to collect their residence permit.

STEP 12: RESIDENCE PERMIT

The applicant must come personally to get
his/her residence permit at the Immigration
Directorate a few days after the biometric data
appointment. Once the residence permit is
obtained, the applicant must return to their local
municipality (“Administration communale”) to
receive a residence certificate (“Certificat de
résidence”).
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