
WORK PERMIT (ASSIGNMENT) PROCESS MAP

STEP 1: INITIATION

Client initiates the case with FGI. FGI assesses work permit
category and sends Document Checklist to the client.

The host entity in Vietnam must apply to the
Immigration Department in Vietnam for a visa pre-
approval letter for the foreign national applicant (LĐ)
and any dependents (TT).
Processing time: 1 week

STEP 2: VISA PRE-APPROVAL APPLICATION

STEP 6: MEDICAL CERTIFICATE
A medical certificate is required for the principal applicant (not for
accompanying dependents) and should be done at a clinic, in
Vietnam or overseas, recognized by the Labour Department.
Processing time: 3-4 days

Labor departments require a local Police
Clearance Certificate (PCC) instead of a foreign
police clearance certificate when seeing on the
applicant’s passport an arrival to Vietnam
several weeks before the work permit
application is lodged.
Processing time: 21 days

STEP 7: POLICE CLEARANCE CERTIFICATE

Once all documents are ready, the work permit
application must be submitted to the Labour
Department, as soon as possible after arrival in
Vietnam and no later than 3 months. The
applicant can begin working after this step.
Processing time: 1 week

STEP 8: WORK PERMIT APPLICATION

COLOMBIAVIETNAM STEP 3: VISA ENDORSEMENT & COLLECTION

The applicant must collect the business visa (LĐ) and
any dependent visas (TT) at the Vietnamese embassy
or consulate in their home country.
Processing time: 1-7 days

STEP 4: ENTRY TO VIETNAM

The applicant (and any accompanying family) may now
enter Vietnam with their entry visas.

STEP 5: RESIDENCE REGISTRATION

Within 24 hours of arrival the applicant and family must register their
residence. Generally, the owner, landlord or management office of
the residence (or the hotel) will arrange this step.
Processing time: 1-3 days

STEP 9: TEMPORARY RESIDENCE CARD
Note that where the passport (for principal applicant or
dependents) is valid for less than 13 months, or where the
assignment is less than 12 months, a Temporary Residence
Card cannot be issued. Instead, the Multiple Entry Visa will
be extended so that it has validity for up to 12 months.
Processing time: 1-2 weeks
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