
Kazakhstan - Representative Office Work Permit for Managers, Specialists, and Qualified Workers (ICT)

STEP 1: INITIATION

Client initiates the case with FGI.

•FGI assesses work permit category and sends document checklist to the 

client.

•Client sends the documents listed on the checklist to FGI.

•Estimated Turnaround: 1-3 days

STEP 2: DOCUMENTATION

STEP 3: LOCAL LABOUR MARKET SEARCH

Local Labour Market Search –The Kazakh sponsoring 

company must apply to the labor authorities for the position 

approval. This is waived only if the assignee has 5+ years of 

experience and have higher educations. 

•The Kazakh sponsoring company must submit recent Tax 

Payment Certificate with the application.

•Estimated Turnaround: 3 weeks

The Kazakh sponsoring company files for the Work Permit 

application.

•Estimated Turnaround: Approximately 3 –4 weeks for 

approval

STEP 4: WORK PERMIT APPLICATION

The Kazakh labor office issues the Work Permit after approval of the 

application

•Estimated Turnaround: 3 days

STEP 5: APPROVAL

After the assignee and dependents receive notice of the 

approval, they apply for the issuance of the work permit in 

their home country and collect the visa.

•After this step, assignee and dependents can enter the 

country and begin his/her work activities.

•Estimated Turnaround: Approximately 1 –2 weeks for 

approval

STEP 6: WORK VISA APPLICATION

Upon issuance of the Work Permit, the application 

(including the letters of invitation for the work visa and 

the dependents, if applicable) is submitted at the 

Ministry of Foreign Affairs in Kazakhstan.

•A copy of this application must also be couriered to 

the assignee’s home country consulate.
•Estimated Turnaround: 1 -2 weeks

STEP 7: ITAS ONLINE APPLICATION 

STEP 8: REGISTRATION PROCESS

A location agreement must be signed between the 

entity and the assignee, detailing the terms of the 

agreement.

•After this, the assignee may begin working.

•The assignee is expected to complete the registration 

process within 5 days of arrival in Kazakhstan.

•An endorsement must be placed on their migration 

card.

Client initiates the case with FGI.

Once all documentation is received for filing, FGI will review and provide 

feedback and/or verification. 

•Estimated Turnaround: 1 –3 days
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