
WORK PERMIT PROCESS MAP

STEP 1: INITIATION

Client initiates the case with FGI and submits a completed questionnaire. FGI
determines the category and send the appropriate document checklist.

The vacancy should be advertised in a national newspaper
and with the Agency of Employment (Agence Emploi Jeunes)
for one month, to demonstrate that there is no applicant
available in the local market who could potentially fit the job.
Processing time: 1 month

STEP 2: LABOUR MARKET SEARCH

STEP 3: EMPLOYMENT CONTRACT APPROVAL

The employment contract for a foreign applicant should
be reviewed and approved by the Agency of
Employment (Agence Emploi Jeunes). Work is
authorised once the employment contract is approved.

Processing time: 1-2 weeks

The applicant (and accompanying dependents) may now enter Côte d'Ivoire and
apply for their visa(s) on arrival. The passport(s) with the visa(s) should be stamped at the
port of entry. If an entry visa has been obtained from a consular post prior to travel this
should be stamped on arrival. The applicant can begin working immediately.

STEP 4: ENTRY APPROVAL APPLICATION 

Pre-approval from the Directorate of Territorial Surveillance
(DST) should be obtained to allow the application for a visa
on entry.
Processing time: 1-2 weeks

STEP 5: ENTRY TO COTE D’IVOIRE
STEP 6: RESIDENCE CERTIFICATE REQUEST

Applicants who will be applying for a Carte de Résident (CR) should
request a certificate confirming the residential address from the
police station in their jurisdiction.

STEP 7: LOCAL POLICE CLEARANCE

The applicant (and accompanying adult dependents)
must obtain a local police clearance certificate from
the Ministry of Foreign Affairs prior to their residence
card applications.

IVORY COAST

STEP 8: RESIDENCE PERMIT APPLICATION

Residence permit card application(s) for a Carte
de Résident (CR) should be filed with the National
Office of Identification (ONI) a maximum of ten
weeks after entry into Côte d'Ivoire. Biometric
information will be taken at the appointment and
a receipt will be issued on the same day. All non-
ECOWAS citizens residing in Côte d’Ivoire for
longer than three months beyond their initial entry
into the country must obtain a CR.

STEP 9: WORK PERMIT CARD APPLICATION

Within three months of the date of hire of the foreign
national as stated in the approved employment contract
the final work permit application should be filed with the
Agence Emploi Jeunes. Once the final work permit card
is approved and issued it may be collected in person or
by an authorized company representative.
Processing time: 2-3 months


